E-Notify Procedure

Use the following URL to access E-Notify

https://itmdapps.milwaukee.gov/Portal/login.jsp?from=/Enotify/index.jsp
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E-Notify Subscription process

Use the process below to receive notifications from E-notify for an area of your
interest

Go to the reqister link to add your email id for notifications as shown below
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Select the options as listed in the screenshots below:
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Sending notification from E-notify

Use the process below to send any notifications from Contracts Administration to all the
vendors that have registered to receive notices from E-Notify.

You need special permission to be able to send out notifications.

Login in to E-Notify portal using the following URL for accessing the E-notify Admin
Page:

https://itmdapps.milwaukee.gov/Portal/login.jsp?from=/Enotify/index.jsp

Enter your login credentials:
User name: dhhsca@milwaukeecountywi.gov

Password: dhhs$$1220

The main screen will appear:
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Hover over the Send Notification tab and then select Send Email Notification

CALL for Action (414) 286-CITY | Click for Action

_ - 2

Note: Email is typically reliable; however, there are various reasons why email and text messages may be delayed or undelivered. ITMD has control of e-notify
messages only within its network. After the message is sent, delivery is incumbent upon Internet Service Providers (ISPs) who ultimately determine if and when the

actual delivery occurs. Therefore, for time-sensitive or critical messages, you should consider additional forms of communication, rather than relying exclusively on
e-notify emails or text messages.

Note: The sender's department/bureau/agency is the ‘custodian of record for e-notifies that are sent. If you need a copy of the e-notify you are sending, or the list of
who it went to, we suggest that you save the email which is sent to you when you perform the 'send to creator’ function.

Please select the category or categories for which you would like to send a notification.
Alternatively, you can upload a list of emails in csv format that you'd like to send the notification to.

Category Department of Health and Human Services RFP Notices

Upload CSV: | Browse...

Email Subject |
Message Body
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Enter your subject and body text. Attach any documents

Please select the category or categories for which you would like to send a notification.
Alternatively, you can upload a list of emails in csv format that you'd like to send the notification to.

Category Department of Health and Human Services RFP Notices

Upload CSV: Browse...

Email Subject |
Message Body

@
—~
I
X
L
%
U
-
|
1]
32
L
filil

aEO=0




Below shows a sample notification:

Please select the category or categories for which you would like to send a notification.
Alternatively, you can upload a list of emails in csv format that you'd like to send the notification to.

Category Department of Health and Human Services RFP Notices

Upload CSV: Browse...

Email Header |

**Only enter a value here if you'd like to change the default email header that appears above the message body.
By default the email header will be "You have a You have a Milwaukee Gov E-Notification for category name".
If unsure what to enter here, just leave blank.

Email Subject |DHHS POS 2019 RFP
Message Body
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The Milwaukee County Department of Health and Human Services, Housing Division and Division of Youth & Family
Services, invites community agencies to participate in the Request for Proposals (RFP) process to provide the following
services through Purchase of Service confracts:

Housing:

Program H-008 Housing Supportive Services - United House

Program H-011 Housing Supportive Services - Farwell Studio Apartments
Program H-024 Thurgood Marshall Apartments - Permanent Supportive Housing
DYFS:

Program DYFS-016 Alternative Sanction Program

RFP materials are available beginning July 6, 2018 from the Bonfire Procurement Hub:
https://countymilw. aukee bonfirehub.com/portal/?tab=openOpportunities

Attach IP letter in Attached Files.



RFP materials are available beginning July 6, 2018 from the Bonfire Procurement Hub:
https://countymilw.aukee bonfirehub.com/portal/?tab=openOpportunities

All proposals must be received by 4 pm. CDT on September 7, 2018

body p

*¥ou can add html tags and css for formatting the text by clicking the 'source' button in the upper left of the body editor window

Attachment(if applicable)

Note: You can attach up to 10MB files. Some e-mail services limit the size of incoming mail and attachments.

Attached Files

DHHS IP Letter POS 072018.pd

| Browse...

[Se nd to creator] [Send to subscribers]

After you have your email the way you would like it, select Send to Creator, and a copy
of the email will be sent to the email of record. The email will include the attached files.

In addition, there will be a .txt file which shows all the email ids that will be receiving the
notification.
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You have a Mil Gov E-Notification for of Health and Human Services RFP Notices

The Milwaukee County Department of Health and Human Services, Housing Division and Division of Youth & Family Services, invites community agencies to participate in the Request for Proposals (RFP) process to provide the following services through Purchase of Service contracts:

Housing:
Program H-008 Housing Supportive Services - United House
Program H-011 Housing Supportive Services - Farwell Studio Apartments

Program H-024 Thurgood Marshall Apartments - Permanent Supportive Housing

DYFS:

Program DYFs-016 Alternative Sanction Program

RFP materials are available beginning July 6, 2018 from the Bonfire Hub: htty

aukee.bonfirehub. i

All propesals must be received by 4 p.m. CDT on September 7, 2018

Please do ot respand to this email, Itis not set up to receive emails.
Please email ghhsCa@milwaukeecountywi.2ov with your questions.

You have received this notification because you g

o Heaith and RFP Notices' category

Please use the link to add or to remove categories from your account or delete your account
hittos://mdpps milwaukee gov/Enot

‘This E-Notify was sent successfully by the City of Milwaukee on 07/17/2018 at 10:28AM. After:

he Gty of ntrol passes to your Internet service provider. Email is typically relisble; however, once out of City of Milwaukee control there are various reasons that email may legitimately be defayed or not received.

If it looks acceptable, go to E-Notify and select Send to Subscribers. After the email
is sent a message will appear telling you how many emails were sent out.

When you are finished, log out of the application.



